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Sir / Madam,

whereby, Fresh Affil
. W.e.f 01.04.2021 ¢
No. B0043 for futur

SUB: General Affiliation up to Secondary Level- Reg.

This h
as reference g CBSE HQs Istter no. CBSE/AFFISL-01306-2021/2020-21/ dated 01.03.2021

'alion for Secondary School Examination of the Board for a period of three years

0 31.03.2024 has been granted to your school with Afflliation No. 2133698 and School
@ correspondance and control.

While complimenting the schoal for ils Affiliation with the Board for Secondary level, this office

welcomes your school as a member of CHESE family to take responsibility for establishing itself as an ideal
abode of education to serve the Society/Nation Being a CBSE affiliate, it becomes imperative on tha part
Fil' school to follow the provisions contained in the CBSE Affilation and Examination Bye-laws, including
Instructions issued by the Board from time to time and also to motivate / encourage, the teachers and
olher staff lo study the Bye-laws, Rules, Provisions and Syilabus/Curriculum and various other aclivities

being undertaken by the Board The school needs to fulfill all the conditions given in the affiliation grant
letter including the following:-

1

The Board has also decidad lo prepare a unique email id for each affiliated school. This email id is
linked to the new school number / code assigned by the CBSE, School Number / Code given above is
five digit number allotted to the school New email ID wil be - 80043@chseshiksha.in. For further
details Board HQs letter no CBSE/CE/ROsR2020 di. 04/02/2020 may be referred please

Admission o the school / examination is to be restricted as per Rule 6.1 and Ru'e 12 (i, i, & ifi) of
Examination Bye-laws While granting admission, required documentation and procedure prescnbed
by the Board must be adhered to, and special care be taken aboul efigibility in terms of age faclor. The
admission be granted only after ascertaining the age related eligibility crileria. The school shall ensure
to properly keep the School Records i.e. Admission Form, Transfer Certificale and Admission
Withdrawal Register to maintain complete record(s) of the students, for which sample formats are
enclosed here with, in order lo ensure uniformity of the documents among all the schools of the
Region/CBSE. Correct parficulars of the student viz. Candidala Har_na. Molher's Name Falhefs
Name DoB. etc be capiured during admission, striclly on the basis of viable documentary rEcnr_l:Is viz
Service Record of Parents, Aadhar, Voter 1D, Passport, previous Schoel Records ol candidates.

wharever applicable, so as lo avaid post-result corrections
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3. The admission
iy be i
admission o 8 Sought 4 9 [he age eligibility criteria for a particular class in which

as o : lass on i 7 admission to any class in a 'School’ will be eligible for
“Mined by the Sta "W It helsha satisfies the requirements of age limits (minimum and maximum)

te [ UT Govern,
Rl & Mrr_nal eriteria for admimm"?:ﬁ;: and applicable to the place where the School Is located,

! ingly a sty $5 1 adopted by most State Governments and KVS / NVS
4. AS per Ruie 13 Sent should be 15+ while in Class X and 14+ in Class IX E
126 No
oll nor ghay i Preansl ?:::*“"Ed school shall endeavour to present the candidales wrio are not on its

SXaMminations. Alge schogl candidates of its unaffiiated Braneh/School to any of the Board's
from their CBSE aff 0c! will not prepare any studentistart class for any other Board except CBSE
offered for which ‘aled school building/premises. For Skill subjects, only those subjects can be

Permission has been given by the department of Skill Education, CBSE, Dalhi.

B. ThE sch .
00l is required to restr
trict the number of secti i : ;
the school as per Rule 10.6 of A clions as per the infrastruciure facilities available in

ffiliation Bye-i '
Class should ye-laws. The oplimum number of students in a Section of a
shall pmfﬂrabﬂl'n;tbt:pr:;m t.han 40 and number of sludents at Middle and Secondary level of the schoal
portionate to each oth ion- . i
teach various subjects and s cien The BactionsTeacim (0o 01 11,2 10 b8 fsiimned B

chool shall appoint qualified and trained teaching staff on regular basis as
P&r provisions of Affiiiation Bye-laws of the Board

hool' _ ,
School's Infrastructure and services of its teachers should be placed at disposal of the Board for
examinabtions and evaluation activities of the Board, as per Rule 13.4

The school shall submit their information through Online Affiliation School Information System
IUA_SIEI as per details given in Circular No. Affiliation - 06/2018 dt. 24/04/2018. Link for OASIS Is
available on Board's website - www.cbse.nic.in.

8. As per Rule no. B.8 (iv & v), every affiliated school Is required 1o devalop their own website containing
comprenensive infarmation such as affiliation status, details of Infrastruclure, details of teachers,
number of students, address-postal and e-mail, lelephone nos. ets :

9. The school is required ta follow the safety guidelines as issued by the Board vide Circuiar No. Affiliation
05/2018 dated 27/03/2018 captioned 'Safety of Chidren in schools' and shall ensure absolute safety of
the children in school premises and transit thru school transport system, if any

10. It |s mandatory for every affiliated school lo become a8 member in Ihe local Sahodaya of CBSE schools
and ensure participation in activities being carried out by the Sahodaya School Compiex in the

academic development of the school

11. School must nominate (ts teachers for CBPsiTraining\WVorkshops conducled by the Board from time lo
time and ensure relieving for parlicipaticn as per schedule / directions.

The schoal should keep Affiliation and Examination Bye Laws readily availabie for reference

purpose. The School Is advised to wvisit websile of the Board ie, www.cbsescademic.nicin /

www.cbse nic In, etc. and lo see all circulars on these CBSE webslles regularly as most of the activities of
\he Board including submission of Registration of Class-IX and List of candidates for Class-X Board

i re online and in electronic modes.
Examination a oot
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3

You are alsg '
Disabilities Act-1995 .,m-’:ﬁ“.::h s Mplementation of procedure / provisions of ' Person with
Act-2008, promotion of Swachh g amended in 201§ Right of Children to Free and Gompulsory Education
the manuals Including paoks harat Abhiyan, Cashlass Transaction and Digital India, and 1o procure all
system be strengthened as ner inars - U2 (8) Pertaining to the course of study from CBSE. 5o that
h : PeT Instructions of the Board in the larger academic interest of the students

eliness Teacher / Counsalor. as per lines of the .

ed 1o ensure imple

and convenience of th A laking various initiatives to strengthen the CBSE affiliates. For sase

& unctionaries of newly affiliated institutions, the Board has prepared a presentation

'_-lﬂlﬂﬁ;l information required by new schoals. which Is available on

Handbook for Sqyud iniroduced — Handbook for Principals; Handbook for Teachers:

for information and n:f“m and Handbook on Cyber Safety which are being forwarded herewith this lettar

(SLM) developed by ufemam of the school. The school is requested is study the Self - Learning Material
' oard for newly affilialed schools. Circular No. Acad. 36/2020.

BchunlE::.I: ;::‘;:f:hr::.n;& to the Board should have a covering letter bearing the Affiliation No.,
be complete in all res L 0., @mail.id, seal and signature of the Principal of the school and must
G450 B Ber ranui Pect. This helps the Board 1o promptly communicate with schoolldisposal of
L ':::w ment and improve efficiency. In order to improve efficiency, speedy disposal of
requests in Eleﬁ' onwards, the schools under the jurisdiction of this Regional Office will send their
e Fonic mode .lhrluugh e-HARKARA, which is Rapid Communication System for schools

. ¥ @ Paperless functioning through online; scanning, registering and routing the correspandences
along with creatlon of file, referencing, correspondence attachment, approvals and finally movement and

racking of files as well as receipls). Originalimanual documents may be sent only if necessary and
desired by this office.

¢ Thelink for e-HARKARA is available at CBSE website
* This Portal works at 2 stages, first at school leve! and second at department level
+ Sleps involved in using e-HARKARA have already been sent to all schools.

Flease ensure that the Rules / Guidelines / Bye-Laws of the Board and FRAMEWORK AND
SIGNIFICANT GUIDELINES IN THE CONTEXT OF THE SECONDARY AND THE SENIOR SCHOOL
CERTIFICATE EXAMINATION dated 01.09.2020 ara carefully studiad / followed and before sending any
cofrespondence 1o his office please also ensure that cases submitted to the Board are as per said rules

You are requested 1o striclly follow and fulfill all the conditiens laid down In the affiliation grant letler
under reference and submit complianca of Specal conditions as al SLNo.48 of the lgtter within the

stipulated time
With best wishes !

Twrs faithfully,
Encls.: As sbove. W

(Ranber Singh)
Regional Officer



